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To create the best school together by equipping and empowering all our 
children with the skills and mindset to thrive and embrace lifelong learning, so 
that they achieve their personal best and advance their social, emotional and 

physical well-being.   

    

  

HEALTH AND SAFETY-   

Administration of Medication Policy   

     
    
The Administration of Medication Policy in respect of The Berkeley 

Academy  has been discussed and adopted by the Local Governing Board   

   

Chair of Board: Gill Barker   

   

Responsible Officer: J Richardson/D Wagg   

   
Agreed and ratified by the Local Governing Board in Spring 2025   

   

To be Reviewed: February 2026  
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Statement of Intent    
Section 100 of the Children and Families Act 2014 places a duty on governing bodies 
of maintained schools, proprietors of academies and management committees of 
PRUs to make arrangements for supporting pupils at their school with medical 
conditions. The governing body of The Berkeley Academy will ensure that these 
arrangements fulfil their statutory duties and follow guidance outline in ‘Supporting 
pupils at school with medical conditions ‘December 2015’.    
   

Establishment staff do not have a statutory duty to give medicines or medical 
treatment. However, medicines will be administered to enable the inclusion of pupils 
with medical needs, promote regular attendance and minimise the impact on a pupil’s 
ability to learn. In an emergency all teachers and other staff in charge of children have 
a common law duty of care to act for the health and safety of a child in their care – this 
might mean giving medicines or medical care.    
   

Where learners have been prescribed medications by a doctor or other appropriately 
qualified health care professionals, it may be necessary for them to continue with the 
treatment in school. Our policy is to ensure that children who need medication during 
school hours have their special needs met in such a way that they retain the fullest 
access to the life and work of the school. This policy sets out how the school will 
establish safe procedures.    
   

Objectives    
1. To keep medication safe is school.    
2. To ensure that children who need to take medication while they are in school 

have their needs met in a safe and sensitive manner.    
3. To make safe provisions for the supervision and administration of medication in 

school time.    
   

Strategies    
1. Only medication prescribed by a doctor, or authorised health care worker, will 

be administered in school.    
2. Only members of staff that have been trained and authorised by the 

headteacher may supervise and administer medication. In emergency, the 
headteacher will make appropriate alternative arrangements. In some 
circumstances, as determined by the headteacher, a child’s parents or qualified, 
specialist, nursing staff may be asked to visit school to administer the 
medication.    

3. Parents must send written requests to the headteacher when they wish the 
school to supervise or administer medication.    

4. Parents must visit the school to discuss what is being requested and to agree 
the procedures proposed by the school.    

5. Medication must be sent into school in its original container.    
6. Medication will be kept safely according to the instructions on its container. The 

school has a fridge for the storage of medicines.    
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7. When pupils needing medication are on visits away from school, the school will 
do its best to see that, as far as possible, within the available resources, special 
arrangements are made to allow the pupil to participate. This may mean that 
the child’s parent will be requested to accompany them on such visits and 
outings.    

   

Outcomes   
The school will do all that it can to ensure that children with medical and special needs 
will have as little disruption to their education as possible. It will make safe 
arrangements for the administration and keeping of medication and it will seek to 
ensure that sufficient members of staff are trained and confident to supervise and 
administer medication.   
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Prescription Medicines    
Medicine should only be brought to school when it is essential to administer it during the 
school day. In the vast majority of cases, doses of medicine can be arranged around the 
school day thus avoiding the need for medicine in school. Antibiotics for example are usually 
taken three times a day, so can be given with breakfast, on getting home from school and 
then at bedtime.    
Occasionally a GP may prescribe a medicine that has to be taken during the school day. 
Parents may call into the school and administer medicine to their child, or they may request 
that a member of school staff administers the medicine. When school staff administer 
medicines, the parent or guardian must supply the medicine in the original pharmacist’s 
container clearly labelled including details of possible side effects to the school office and 
must complete a consent form. On no account should a child come to school with medicine if 
he/she is unwell. It is the responsibility of the parent to collect and deliver such medicine to 
school each day.    
   

   

   

Non-prescription Medicines    
Only 3 non-prescription medications will be administered in school, all other 
nonprescription medication will not be administered at school and pupils should not 
bring them to school for self-administration. The majority of medication lasts 4-6 hours, 
therefore non-prescription medication can be administered at home prior to the start of 
the school day and it will last the duration of the school day. A parent or guardian may 
attend school to administer additional doses if necessary.   Only non-prescription travel 
sickness medication, antihistamine (Piriton) and calpol can be administered in school, 
although Antihistamine can only be administered where a GP/Consultant has 
recommended or prescribed antihistamine for the treatment of a mild allergic reaction 
(i.e. itchy eyes or skin, rash or/and redness of the skin or eyes). Calpol may be 
administered only in emergencies, with parental consent, and will be taken on school 
trips and residentials.   
   

The school can administer 1 standard dose of antihistamine (appropriate to age and 
weight of the pupil) and it is very important that symptoms are monitored for signs of 
further allergic reaction. During this time, pupils must never be left alone and should 
be observed at all times   
   

If symptoms develop or there are any signs of anaphylaxis or if there is any 
doubt regarding symptoms then an adrenaline auto injector should be 
administered without delay and an ambulance called. Piriton can cause 
drowsiness and therefore the school will consider if it is necessary for pupils to avoid 
any contact with equipment that might cause harm i.e. P.E. Science, Design and 
Technology.   
   

As a general rule the school is unable to administer antibiotics, analgesics and drops 
of any kind. This also includes non-prescription medicines such as throat sweets, 
herbal remedies and bonjela, There is no legal duty on staff to administer medicines 
or to supervise a child taking it.   
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Mild Allergic Reaction    
Every effort will be made by the school to identify and reduce the potential hazards/ 
triggers that can cause an allergic reaction to pupils diagnosed with anaphylaxis 
within the school population. Antihistamine will be administered for mild reactions as 
detailed above.    
   

Severe Allergic Reaction    
An adrenaline auto injector should be used immediately in a severe reaction. If in doubt 
about the severity of an allergy reaction, administer the adrenaline auto injector and 
call an ambulance immediately.    
   

Hay fever - Parents should administer antihistamine before the pupil starts school, it 

is not necessary for schools to administer antihistamine for the treatment of hay fever.    
   

   

Qualified First Aiders    

   

The list of qualified First Aiders is distributed in each class room and in all key zones 
throughout the school.   
   

The qualified staff will be responsible for administering first aid, in accordance with 
their training, to those that become injured or fall ill whilst at work or on the premises. 
There may also be other duties and responsibilities which are identified and 
delegated to the first aider (e.g. first aid kit inspections).   
   

   

   

   

   

   


